CHECKLIST FOR
STATE GRANT APPLICATION PACKAGES
Application for Federal Assistance (SF-424):  Required.  This form is completed in Grants.gov.  The system will not allow submission of the application package without it.

Budget Information – Non-Construction Programs (SF-424A):  Required.  This form is “optional” in Grants.gov, but it is an administrative requirement for all grant applications.  The form used in Grants.gov only allows 4 columns for functions/activities and many states need 5 or 6.  The Coast Guard has developed a “Budget Tool” in Excel format that is designed to make completion of the form easy and to prevent errors.  Use of the “Budget Tool” is optional, but one way or another you MUST submit some form of the SF-425A.  When using an external form, such as the “Budget Tool”, please submit it as an attachment to your Grants.gov application.  The Coast Guard prefers to receive it in Excel format.

Equipment List (SF-424 page 2A):  Required if applicant intends to purchase equipment with an acquisition cost of $5K or greater per unit and an expected useful life of one year or greater.  Refer to the Equipment line of the SF-424A to assist in determining if this form is required.  This form is NOT available in Grants.gov.  It is included as part of the aforementioned “Budget Tool”.  A standalone version of the form is also available on the Coast Guard Boating Safety website.  http://www.uscgboating.org/grants/state_grants.aspx
If required, please submit it as an attachment to your Grants.gov application.


Assurances – Non-Construction Programs (SF-424B): Required.  This form is completed in Grants.gov.  The system will not allow submission of the application without it.

Budget Information – Construction Programs (SF-424C):  Required if applicant has included any construction costs on the SF-424A.  Note: A separate SF-424C is required for each individual construction project.  (i.e. – If the applicant is submitting 23 public access projects, 23 Budget Information Sheets (SF-424C’s) are required.  This form is available in Grants.gov as an “optional” form.  The system will allow submission of the application without it.  This form is also available within the “Budget Tool” and it is posted on the Coast Guard Boating Safety website.  (Same link as above.)

Area Map(s):  Required if applicant is submitting any SF-424C’s.  Note: An area map is required for each construction project submitted.  More than one project may be included on an area map.  The purpose of this map is to provide the grantor with directions to the construction site(s).  It may be photocopied from an atlas with an X (or X’s) marking the site(s), downloaded from various internet mapping sites, etc.   A single sided 8.5” X 11” sheet is preferred, but not required.  The Coast Guard prefers that all maps be scanned and submitted as attachment(s) to your Grants.gov application.  Alternate delivery methods may be arranged.
Site Map(s):  Required if applicant is submitting any SF-424C’s.  Note: A separate site map is required for each construction project submitted.  The purpose of this map is to provide the Coast Guard with a large scale (small area) depiction of the site and enable them to determine precisely which building, dock, boat ramp, etc. is the subject of the project.  Architectural drawings are not required.  Aerial photos, satellite images or map depictions obtained from the internet are well suited for this purpose but do not preclude the use of other types of site maps.  The location of the structure in relation to the site must be annotated on the site map.  Again, a single sided 8.5” X 11” sheet is preferred, but not required.  The Coast Guard prefers that all maps be scanned and submitted as attachment(s) to your Grants.gov application.  Alternate delivery methods may be arranged.

Assurances – Construction Programs (SF-424D):  Required.  This form is completed in Grants.gov.  The system will not allow submission of the application without it.


Disclosure of Lobbying Activities (SF-LLL): Required if you have lobbying activities to disclose.  This form is available in Grants.gov as an “optional” form.  The system will allow submission of the application without it.  However, if you have disclosures to make, you must submit the form.  It is also available on the Coast Guard Boating Safety website.  http://www.uscgboating.org/grants/state_grants.aspx
Submitting it as an attachment to your Grants.gov application is a viable option.

Program Narrative (SF-424E):  Required.  Include your Program Narrative as an attachment to your Grants.gov submission.

Indirect Cost Negotiation Agreement: Required if your budget includes indirect costs.  Please include the most recent ICNA available even if it is outdated and you are waiting on a new indirect cost rate agreement.
